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Ohio Graduation Tests
Fall 2009
Comment Form

District Name

School Name

The Ohio Department of Education welcomes comments and suggestions from District Test
Coordinators, Building test Coordinators and teachers administering the Ohio Graduation
Tests. Please use a photocopy of this form to provide comments related to

e Test Administration Procedures

o Test Security Process

e Quality of Administration/Coordinator Manuals

o Quality of Test Booklets and Answer Documents

e Packaging and Return of Materials

e Special Versions

e Other Comments

PLEASE DO NOT USE THIS FORM TO REPORT RESCORES, VERIFICATIONS INVALIDATIONS, TEST
INCIDENTS OR IRREGULARIETIES. (See the Ohio Statewide Testing Rules Book for detailed
procedures related to test incidents and irregularities.)

Comments:

Name (optional)

You can complete this hardcopy form and fax it to the number
below or complete it online at www. ohiodocs.org.

Please fax this form to the Office of Assessment at: 614-995-5568
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Appendix A — Summary of Test Security
Provisions from the Ohio Administrative Code

Rule 3301-13-05 of the Ohio Administrative Code establishes test security
provisions for the graduation tests. A summary of those provisions appears
below.

All test questions and all other materials are considered secure and
subject to the provisions of Sections 3319.151 and 3319.99 of the Ohio
Revised Code and Rule 3301-13-05 of the Ohio Administrative Code.
Revised Code prohibits the disclosure of test questions, paraphrases,
facsimiles, or any other material that would assist a pupil taking the
Ohio Graduation Tests.

By October 1 of each year, written procedures and penalties shall be
communicated to all district employees and students.

Persons designated as District and Building Test Coordinators, as well as
test administrators, are responsible for ensuring that test security provisions
are met.

Only authorized personnel are permitted access to secure test materials.

The district must establish written procedures to protect the security of test
materials and these procedures shall include the following:

» Identify authorized persons to be present during testing and have
access to secure material.

» Specify handling and tracking procedures in both the district and
building.

» Specify procedures for investigating any alleged test security violations
and penalties for confirmed violations.

» Specify procedures for determining whether to invalidate a student’s
test score.

» Specify that, within 10 days of determining that a test security violation
has occurred, after having first conducted an investigation, the district
shall notify the Ohio Department of Education in writing of the finding of
such a violation and of any action taken by the school district or
participating school.

> Specify how written procedures will be communicated annually to
employees and students in the district.

After determination that a test security violation has occurred, the District
Board and/or State Board of Education may seek the maximum penalty
pursuant to Section 3319.151 of the Ohio Revised Code.
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Each district shall cooperate with the State Board in any investigation of a
test security violation.

Prior to taking action for a test security violation, the State Board shall give
notice of any action and provide an opportunity for an individual to
respond and present a defense.

Each Joint Vocational School administering the graduation tests shall
comply with this rule.
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Appendix B — Accommodations and Special Versions
Criteria for the Use of Accommodations

A student may require accommodations in test administration procedures.
Accommodations must be consistent with what is regularly provided to the
student for testing in the classroom. Accommodations are specified in the IEP
or Section 504 Plan. If the person providing the accommodation is also
administering the statewide test, then that person must be a
licensed/certificated employee of the district.

Accommodations should be made to facilitate participation by students with
disabilities or limited-English proficiency. However, any accommodation that
gives a student an advantage is not considered allowable because it does
not allow for valid assumptions to be made from the results.

Definition of a Student with Disabilities

A student with a documented disability is one who has been evaluated and
found to meet the eligibility criteria for enrollment in special education as
defined by the Individuals with Disabilities Act (IDEA '04) or one who has a
disability covered under Section 504 of the Rehabilitation Act of 1973.

Definition of a Student with Limited English Proficiency

Please refer to the Ohio Statewide Testing Rules Book for detailed information
on the identification process for LEP students.

All LEP students are allowed the use of a dictionary and may receive extended
time to complete the tests.

Additionally, LEP students who have been enrolled in a United States school
for fewer than three years and are at the beginning or intermediate level in
reading and writing are eligible to receive one of the following
accommodations based on availability:

« Read Aloud — a read-aloud administration of the tests in English.

o English Audio CD — English audio recordings of the tests are available for
the Fall and Spring Administrations.

« Foreign Language Audio CD — foreign language audio recordings of the
tests are available for the Fall and Spring Administrations (languages may
vary by administration).

« Language Translation — a language interpreter who reads the tests aloud
in the student’s native language and translates responses into English. ODE
will reimburse for language translations during the Spring Administration
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only and then only for languages that are not available on CD. ODE will not
reimburse for any reason during the Summer and Fall Administrations;
however, a translator may be used during any administration at the
school’s or district’s expense.

Immediately after testing, answer documents for the students who use the
three approved foreign language CDs and complete their written responses in
their native language should be placed in a separate return plastic bag
labeled "OGT FOREIGN LANGUAGE ANSWER DOCUMENT(s) ENCLOSED”
(supplied by DRC) and sent to DRC for translation. Additional information can
be found in the Special Versions supplement (Appendix A) of the
Administration Manual.

NOTE: In order to provide an accurate measure of students’ understanding of
the subject matter being assessed, passages on the reading test may not be
read aloud to the students, and students’ responses on the writing test may
not be translated from another language into English.

Finally, LEP students who have been enrolled in United States schools for one
year or less are exempted from taking the OGT reading and writing tests, but
they must take an English-language proficiency test (given locally) to
measure how well they are learning English. All LEP students must continue
taking the English-language proficiency test until they demonstrate
proficiency in English. This test may not be substituted for the OGT as a
graduation requirement.
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Summary of Special Versions/Accommodations

for the Fall 2009 OGT Administration

Students’ responses to the multiple-choice and constructed-response questions must all
appear in the same answer document to be scored.

Special
A‘::ecrgl:mrr:'nlo For the student who I\:I‘giee&'gtclls Afier Testing
dation

Large Print |is an eligible IEP Large print test The test administrator will transcribe the
student who has booklets student’s multiple-choice and
difficulty reading text | (ordered in TIDE) | constructed-response answers intfo a
in a standard-size scorable answer document. The test
font and/or needs to administrator will return scorable
highlight text. (transcribed answer document) and
NOTE: This nonscorable (test booklet) material to
accommodation is the BTC. The BTC must return the
made in the materials to the DTC; the DTC will return
student’s every day them to DRC.
classroom
instruction.

Braille is an eligible IEP Braille test The test administrator will transcribe the
student who reads booklets student’s multiple-choice and
classroom materials | (ordered in TIDE) | constructed-response answers into a
in Braille. scorable answer document. The test
NOTE: This administrator will return scorable
accommodation is (transcribed answer document) and
made in the nonscorable (test booklet) material to
student’s every day the BTC. The BTC must return the
classroom materials to the DTC; the DTC will return
instruction. them to DRC.

English is an eligible IEP English audio The test administrator should verify that

Audio CD |and/or LEP student | CD(s) and test the student’s multiple-choice and
who needs an booklet(s) constructed-response answers are
administration of the | (ordered in marked/written in a scorable answer
test in English. TIDE); document. The test administrator will
NOTE: For IEP audio CD player | return scorable (completed answer
students the read (supplied by document) and nonscorable (test
aloud school) booklet and English language CD)
accommodation is material to the BTC. The BTC must return
made in the the materials to the DTC; the DTC will
student’s everyday return them to DRC.
classroom
instruction.

Read is an eligible IEP Two same test The test administrator will collect test

Aloud and/or LEP student booklets, one for | materials and return the scorable

who needs a read-
aloud administration
of the test in English.
NOTE: This
accommodation is
made in the
student’s every day
classroom
instruction.

the student and
the second for
the test
administrator
(ordered in TIDE)

(completed answer document) and
nonscorable (test booklet) material to
the BTC. The BTC must return the
materials to the DTC; the DTC will return
them to DRC.
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Special

A‘Lf::_g'r:‘lo For the student who ﬂ:‘eeé:’és Afier Testing

dation
Foreign is an eligible LEP Foreign The test administrator should verify that
Language |student who needs | language audio | the student’'s multiple-choice and
Audio CD |an audio CD(s) and test constructed-response answers are

administration of the
test in a foreign
language; foreign
languages vary by
administration.

booklet(s)
(ordered in
TIDE);

audio CD player
(supplied by
school)

marked/written in a scorable answer
document. The student must respond in
English for the writing test but is
permitted to answer/respond in his or
her native language for the reading,
mathematics, science, and social
studies tests. The test administrator will
return scorable (completed answer
document) and nonscorable (test
booklet and foreign language audio
CD) material to the BTC. NOTE:
Immediately after testing, the student’s
completed answer document should
be placed in a separate return plastic
bag labeled "OGT FOREIGN LANGUAGE
ANSWER DOCUMENT(S) ENCLOSED”
(supplied by DRC) and sent to DRC for
translation. The "SPECIAL
VERSIONS/AUDIO CDs” box (Box “F") in
the "SCHOOL USE ONLY” section of
student’s answer document must be
gridded. Arabic, Somali, and Spanish
responses that are not identified as
requiring translation will not be
translated. Students will receive a score
of lllegible/Foreign Language on these
constructed response questions and
this score will be treated as a zero when
calculating a student’s test score.
(Districts that suspect this occurred with
their students will need to file an appeal
to have the student’s responses
translated by DRC and rescored.) The
BTC must return the materials to the
DTC.; the DTC will return them to DRC.
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Special

A‘Lf::_g'r:‘lo For the student who ﬂ:‘eeé:’és Afier Testing
dation

Language |is an eligible LEP Language The test administrator should verify that

Translation |student who needs | Translation the translator has recorded in English

Script a language Materials the student’s responses to reading,
administration of the | (ordered in mathematics, science, and social
test in a language TIDE); studies tests into one scorable answer
not available on CD. | tape recorder document that includes the student’s
ODE reimburses (supplied by multiple-choice and constructed-
language translators | school) response answers. The writing test must

for the Spring
Administration only.

be written in English by the student and
may not be translated. The test
administrator will return the scorable
answer document to the BTC. NOTE:
DRC will only score answer documents
that have been translated into English.
Responses that are returned for scoring
in a language other than English will
receive a score of lllegible/Foreign
Language on these constructed
response questions and this score will
be treated as zero when calculating a
student’s test score. (Districts that
suspect this occurred with their
students will need to file an appeal. If
necessary, DRC will return the answer
document to the district for translation
and then will rescore the answer
document.) Test booklets, language
translation scripts, and English audio
CDs are all considered secure materials
and must be returned to the BTC. A "Do
NOT SCORE" label should be affixed to
any answer documents that are used
but are not to be scored and returned
via the "DO NOT SCORE" plastic bag
(see page 28 for detailed procedures).
The BTC must return the materials to the
DTC:; the DTC will return them to DRC.
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Appendix C — Sample Testing Group Roster
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