Sample School Identification Sheet (Header)

=

PLEASE PRINT

District Name

School Name

County Name

MARKING INSTRUCTIONS

» Use only soft lead pencil (NC. 2)

» Do NOT use marker, ball-point pen, or mechanical pencil.
* Make heavy black marks that completely fill in the circles.

* Erase completely any marks that you wish to change.

» Make NO stray marks on this shest.

= Fill in the Building Test Coordinator’s name, phone
number and date.

CORRECT MARK INCORRECT MARKS

SCHOOL IDENTIFICATION SHEET

Department of

Education

Summer 2008
Ohio Graduation Tests

If you do not have enough School Identification
Sheets, please do not photocopy them, as they
are scannable documents. Instead, call the OGT
Help Desk toll-free at: 1-877-231-7809.
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Appendix A — Summary of Test Security Provisions from the Ohio
Administrative Code

Rule 3301-13-05 of the Ohio Administrative Code establishes test security
provisions for the graduation tests. A summary of those provisions appears
below.

All test questions and all other materials are considered secure and
subject to the provisions of Sections 3319.151 and 3319.99 of Ohio
Revised Code and Rule 3301-13-05 of Ohio Administrative Code.
Revised Code prohibits the disclosure of test questions, paraphrases,
facsimiles, or any other material that would assist a pupil taking the
Ohio Graduation Tests.

By October 1 of each year, written procedures and penalties shall be
communicated to all district employees and students.

Persons designated as District and Building Test Coordinators, as well as
test administrators, are responsible for ensuring that test security
provisions are met.

Only authorized personnel are permitted access to secure test
materials.

The district must establish written procedures to protect the security of
test materials and these procedures shall include the following:

» Identify authorized persons to be present during testing and have
access to secure material.

» Specify handling and tracking procedures in both the district and
building.

» Specify procedures for investigating any alleged test security
violations and penalties for confirmed violations.

» Specify procedures for determining whether to invalidate a student’s
test score.

» Specify that, within ten days of determining that a test security
violation has occurred, after having first conducted an investigation,
the district shall notify the Ohio Department of Education in writing of
the finding of such a violation and of any action taken by the school
district or participating school.

» Specify how written procedures will be communicated annually to
employees and students in the district.
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After determination that a test security violation has occurred, the
District Board and/or State Board of Education may seek the maximum
penalty pursuant to Section 3319.151 of Ohio Revised Code.

Each district shall cooperate with the State Board in any investigation of
a test security violation.

Prior to taking action for a test security violation, the State Board shall
give notice of any action and provide an opportunity for an individual
to respond and present a defense.

Each Joint Vocational School administering the graduation tests shall
comply with this rule.
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Appendix B — Accommodations and Special Versions

Criteria for the Use of Accommodations

A student may require accommodations in test administration procedures.
Accommodations must be consistent with what is regularly provided to the
student for testing in the classroom. Accommodations are specified in the IEP
or Section 504 Plan. If the person providing the accommodation is also
administering the statewide test, then that person must be a
licensed/certificated employee of the district.

Accommodations should be made to facilitate participation by students with
disabilities or limited-English proficiency. However, any accommodation that
gives a student an advantage is not considered allowable because it does
not allow for valid assumptions to be made from the results.

Definition of a Student with Disabilities

A student with a documented disability is one who has been evaluated and
found to meet the eligibility criteria for enrollment in special education as
defined by the Individuals with Disabilities Act (IDEA '04) or one who has a
disability covered under Section 504 of the Rehabilitation Act of 1973.

Definition of a Student with Limited-English Proficiency

In order to be classified as Limited-English Proficient (LEP), a student must:
e Be between the ages of 3 and 21

e Be enrolled in an elementary or secondary school

e Be a non-native English speaker, whether born in the United States or
another country

e Show impaired classroom performance or ability to meet state
standards for achievement on tests due to his or her difficulty speaking,
reading, writing, or understanding English.

All LEP students are allowed the use of a dictionary and may receive extended
time to complete the tests.

Additionally, LEP students who have been enrolled in a United States school
for fewer than three years and are at the beginning or intermediate level in
reading and writing are eligible to receive one of the following
accommodations:
¢ Read Aloud — A read-aloud administration of the test in English
e Oral Translation — An oral interpreter who reads the test aloud in the
student’s native language and translates responses into English. ODE
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will not reimburse for any reason during the Summer Administration.
However, a translator may be used during any administration at the
school’s or district’s expense.

NOTE: In order to provide an accurate measure of students’ understanding of
the subject matter being assessed, passages on the reading test may not be
read aloud to the students and students’ responses on the writing test may
not be translated from another language into English.

Finally, LEP students who have been enrolled in United States schools for one
year or less are exempted from taking the OGT reading and writing tests, but
they must take an English-language proficiency test (given locally) to
measure how well they are learning English. All LEP students must continue
taking the English-language proficiency test until they demonstrate
proficiency in English. This test may not be substituted for the OGT as a
graduation requirement.
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Summary of Special Versions
for the Summer 2008 OGT Administration

Students’ responses to the multiple-choice and constructed-response questions must all
appear in the same answer document to be scored.

Special | For the student who | Materials After Testing
Version/ needed
Accomm

odation

Large Print | is an eligible IEP Large print The test administrator will franscribe the
student who has test booklets | student’s multiple-choice and constructed-
difficulty reading text | (ordered in response answers into a regular answer
in a standard-size TIDE) document. The test administrator will return
font and/or needs to scorable (franscribed answer document) and
highlight text. NOTE: non-scorable (test booklets) material to the
This accommodation Building Test Coordinator.
is made in the
student’s every day
classroom
instruction.

Braille is an eligible IEP Braille test The test administrator will franscribe the
student who reads booklets student’s multiple-choice and constructed-
classroom materials | (ordered in response answers into a regular answer
in Braille. NOTE: This TIDE) document. The test administrator will return
accommodation is scorable (tfranscribed answer document) and
made in the non-scorable (test booklets) material to the
student’s every day Building Test Coordinator.
classroom
instruction.

Read is an eligible IEP Two test The test administrator will collect test materials

Aloud and/or LEP student booklets and return the scorable (completed answer
who needs a read- (must be the | document) and non-scorable (test booklets)
aloud administration | same form material to the Building Test Coordinator.
of the test in English. | number)

NOTE: This
accommodation is
made in the
student’s every day
classroom
instruction.
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Special For the student Materials After Testing
Version/ who needed
Accomm
odation
Oral is an eligible LEP Oral The test administrator should verify that the
Translation | student who Translation translator has recorded in English the student’s
Script needs an oral Materials responses to reading, mathematics, science, and
administration of | (ordered in | social studies tests info one scorable answer
the testin a TIDE); document that includes the student’s multiple-
language not tape choice and constructed-response answers. The
available on CD. recorder writing test must be written in English by the
ODE does not (supplied by | student and may not be translated. The test
reimburse for oral | school) administrator will return the scorable answer
translators during document to the BTC. Note: DRC will only score
the Summer answer documents that have been translated
Administration. intfo English. Test booklets and oral franslation
scripts are all considered secure materials and
must be returned to the BTC. Any answer
documents that are used but are not to be
scored may be returned via the “DO NOT SCORE™
plastic bag.
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